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ABSTRACT 

This document explains how to prepare a paper for 
submission to Building Simulation 2005 Conference. 
It also includes the instruction for submission and 
some other information. This document can also be 
used as a template if you are using MS-Word. 

INTRODUCTION 
The paper should be prepared in A4 size with overall 
margin of 25 mm on all sides of the paper (top, 
bottom, right and left). Use font type Times (Times 
New Roman) for the entire document with different 
style at different part of the paper, as explained later 
in each sections. 

The top section of the first page of the paper is used 
for title of the paper, list of authors, and authors’ 
affiliation. This section consists of 10 lines of exactly 
14 points spacing. 

After these 10 lines, the rest of the documents is in 
two-column format. Each column should be 76 mm 
wide with a space between the two columns of 8 mm. 
The space between the columns should be centered 
on the paper. The left hand edge of the first column 
should be  25 mm from the left edge of the paper and 
the left edge of the second column 109 mm from the 
left hand edge of the paper. You must leave 25 mm 
at the bottom for page numbers. 

Please DO NOT include page numbers. The 
maximum number of pages is 8. 

PARTS OF THE PAPER 

Title, authors, and authors’ affiliations 

Titles should be in font size 12 points, bold and 
capitalized. Do not use more then 2 lines for title, 
and try to limit it to ten words. 

Authors, authors’ affiliations, and other information 
should be in font size 12. More then one affiliation of 
authors should be indicated by numbers, 
superscripted after the authors name. 

You can add contact informations (e-mails, telephone 
numbers, postal address, etc) and other information 
as you wish. However, the 10 lines limitation applies. 

If you need less than 10 lines for all information, 
please leave the other lines blank. 

Abstract 

The abstract of your paper should be about 100 
words. It should be a brief but concise description of 
your paper and should clearly identify the unique 
features of your study. 

Main body 

The main body of the paper should contain (but not 
limited to): 

• Introduction 

• Simulation and/or experiment 

• Discussion and result analysis 

• Conclusion 

• Add other sections as you wish 

The headings of each section should use font size of 
12 point, capalized and underlined, with 6 and 3 
points spacing above and below. The headings of the 
subsection should use 10 points size and bold, with 6 
and 3 points spacing above and below. The text 
should be typed in 10 point font with spacing of 12 
points. Both the sections and subsections should not 
be numbered. 

Other sections 

Add the following sections if applicable: 

• Acknowledgements 

• Nomenclature 

References 

All publications cited in the text should be listed at 
the end of the text ordered alphabetically (in the 
order of the name of the author). The second line of 
each entry should be indented. In the main text, refer 
to a reference using author-year style (e.g. Mitchell 
et al., 1995). 

Figures and Tables 

Figures and Tables can be included in the text or you 
can put them at the end of the paper. Both must have 



SUBMISSION INSTRUCTION a number and caption. Figure 1 is an example of a 
graph in the text with a caption below the figure. 
Please include a blank line above the figure and 
below the caption. 

1. In the view of the double-blind review please do 
not include your name and affiliation on the draft 
submitted for review. 

Colour images are welcome. However, the printed 
version of the proceedings will be in black-and-
white. Coloured simulation result (e.g. contour 
graph) might be clear on the screen, while it is totally 
blurred when printed. 

2. Please convert all your document to PDF format. 
Other formats are NOT acceptable. Please refer 
to the conference web site (Papers section) for 
more information on PDF conversion. 

3. The filename must follow the following rules:  

 

p+(XXX)+vX 

where: XXX is the PaperID and X is the version 
number. 

On the first submission, all papers should end 
with v1. For example, PaperID 92 should be 
labelled as p092v1.pdf. 

Figure 1 A gentle reminder 
 

Table 1 shows an example of a table, where the 
caption should be on the top of the table. 4. Files larger than 2MB should be compressed 

5. If your paper has not met the requirements for 
submission, your file will not be processed for 
review and you will be requested to resubmit. If 
everything is in order, the paper will be up-
loaded to the review area of the conference web 
site, and you will get a confirmation that the 
paper is under review. 

 

Table 1 
Example of a table 

 

HEADING 1 HEADING 2 HEADING 3 
Entry 1 Entry 2 Entry 3 
 

Oversized figures and tables may be included in the 
text. However, you should arrange the layout 
properly so that it appears in the top or the bottom of 
the page, or preferrably in a separate page. Figure 2 
is an example of oversized figure. 

CONCLUSION 
This paper has shown how to prepare a paper for 
submission to Building Simulation 2005 Conference. 
Good luck with your paper. Hope to see you in 
Montréal! Equations 

Mathematical symbols and formulae should be clear 
to avoid ambiguities. Equation numbers should 
appear in parentheses and be numbered 
consecutively. A brief description of the symbols 
used in your paper should then be added in a 
nomenclature section at the end of the text. 
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If you use this document,  do not forget to disable the 
line number on the top of the first page before you 
submit the paper. 

 



Please DO NOT include this disclaimer in your paper.  You will be required to accept these conditions when 
you  submit your paper via the web site. 
 

Building Simulation 2005 

 

I or we, the author(s) of the attached paper, have read the following Copyright Transfer and Disclaimer, and
agree to them by submitting the attached paper. 

 

(1) The author(s) affirm that the paper has not been published elsewhere and, if the paper is accepted, will
not be published elsewhere prior to Building Simulation 2005. 

(2) If the paper is accepted, the author(s) will automatically grant to IBPSA a nonexclusive, royalty-free, 
perpetual, worldwide, irrevocable, sub-licensable, and transferable license to publish the paper  (in 
unmodified form) in any fashion (including but not limited to inclusion in the Building Simulation 2005
printed and CD proceedings, via electronic means such as the world wide web, and inclusion in future
compilations of papers).  This "nonexclusive" license means that the author(s) are not restricted as to future
use of the material except that exclusive rights cannot be granted to another. 

(3) The author(s) affirm that they have the right to grant the license specified in (2), that is, publication by 
IBPSA or its licensees will not be in conflict with copyright or other restrictions. 

(4) The author(s) acknowledge that acceptance of the paper does not imply IBPSA's endorsement of or
agreement with the ideas presented.  Under no circumstances shall IBPSA be liable for any damages 
resulting from use information included in the paper. 

 
Figure 2 The author will be required to accept these conditions when they submit their paper via the web site.  


	ABSTRACT
	INTRODUCTION
	PARTS OF THE PAPER
	Title, authors, and authors’ affiliations
	Abstract
	Main body
	Other sections
	References
	Figures and Tables
	Equations

	IF YOU USE MS-WORD
	SUBMISSION INSTRUCTION
	CONCLUSION
	ACKNOWLEDGMENT
	REFERENCES

